SUPPLIER ATTESTATION AND CLOSE OUT INSTRUCTIONS

After the last template file has been uploaded into Totality, wait to receive an email confirmation that it has been
accepted or rejected. This email will be generated from totalityss@pfsus.jnj.com and will be entitled “Status of
Upload for PO/Check Req #, Totality ID #, BU #”.

ERRORS

Eubject: Status of Uplead For PO/CHK REQ - 999999999 ,TOTALITY_ID - 99999 ,BU - 174Q

Hi,
|An error report has been generated for for PO or Check Req# - 992356383 .

Totality ID - 99999

File Name - 4_788052_992356383_Consulting_ HCP_Individual_Institution_1851_3_042710094513_data.csv
Uploaded By - John Smith

Supplier Name - TEST SUPPLIER NAME
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Supplier Actions : Please correct only the lines which have errors and re-upload (see Error Log File). f
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If the file had records that were rejected with errors, the User will need to review the Error file, fix the error(s),
and upload a new/correction file that includes ONLY those record(s) that had errors. (Note: Do not upload the
entire original file again, as this will create duplicate records that will require further correction).

Repeat this review process after all rejected records have been corrected and uploaded.

NO ERRORS

Subject: Status of Upload For PO/CHK REQ - 999999999 ,TOTALITY_ID - 99999, BU - 165M |

Hi,

IAII the receords for PO or Check Reg# - 991937083 have been successfully processed. |

Totality 1D - 99999

File Name - 2_3289931_991937083_Q1_2010_Ceordis_Elite_Corrected_Errors_042710072116_data.csv
Uploaded By - User Name

Supplier Name - TEST SUPPLIER NAME

Supplier Actions : No Action Required; if all compliance deliverables have been satisfied please remember ;

to utilize the Attest feature in or#ﬁo help facilitataghe closure of this projege. (
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If all record(s) were successfully accepted, then proceed to final review step.

FINAL REVIEW
e Run/request a “Close Out Report”

e Review all records to validate that they are accurate and not duplicates. Ensure that previously loaded
files and documents have been attested to if they are correct.

e Goto the “Date Template/Document Upload” link on the Extranet and attest that the report has been
reviewed for the uploaded items and, if the project is complete, attest to the entire project.

INSTRUCTIONS

* Final Project Attestation: Attest only after &ll required docurnentation for the entire completed project (i.e., docurnents/data temnplates) has been uploaded and "successfully

accepted Avalidated" by the systemn

» Before Attesting, "Request a Close Qut Report” and review to validate that all uploaded HCP value exchange data and documents are complete and accurate.

» All HCP data template errors and duplicate data records must be corrected and validated before attesting.

» After Supplier completes Final Project Attestation, the Project Manager will review the transa
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ction activity and Close the project if no further documentation is required. If Supplier cannot

Attest Status: Activity Report Attestation has been completed for all uploaded documents and data templates : No

[ 1 have reviewed the "Activity Report” for the final project and Attest that all data is complete and accurate.

[ 1 attest that all compliance related requirements have been completed for the entire project.
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#*¥IMPORTANT MOTE: If vou have previously attested and are uploading additional documents/data, you must review a Final Activity Report and Re-Attest by checking the appropriate boxes **
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